	[image: image1.png]enNGie




	INSTRUCTION FOR USE OF THE SOCIAL ROOM
	Date of issue: 20.09.2016

	
	
	Page 1 of 1

	
	
	Instruction no.: IU-29/2016




GENERAL INFORMATION
1. All persons using the social room (SR) located in Building B of the Hostel Complex (HC) at ul. Badurskiego 15 in Kraków, owned by the Jagiellonian University – Collegium Medicum (JUCM), are obliged to read and comply with these Rules.
2. Users of SR are obliged to:
· take care of equipment made available to them,
· use available equipment in accordance with its intended function, 
· keep order and tidiness in the room, leave equipment in clean condition.
3. SR is equipped with a fire protection system (smoke sensors + acoustic warning system).
PRIMARY CONDITIONS OF SAFE USE
1. Users of SR are obliged to use this room in accordance with its intended function.
2. Users are responsible for any material damages that occur during the use of SR.
3. Any destruction or loss of items, furnishings and equipment of SR shall be subject to full compensation.
4. HC shall not be responsible for items left in SR. 
5. Before beginning to use the equipment of SR, each user must read original instructions of suppliers concerning this equipment. 
PROHIBITED ACTIVITIES 
1. Taking equipment and furnishing elements out of SR and installing other equipment without a prior consent of a representative of the administration office of HC is prohibited. 
2. Repairing damaged elements of SR or its equipment independently is prohibited. Any damages must be reported to an employee of the administration office of HC.
3. Using faulty electric devices is prohibited.
4. Cleaning equipment with wet cloths without disconnecting it from power supply is prohibited.
5. Using open fire is prohibited.
6. Smoking is prohibited.
7. Creating accident risks by the user for himself/herself or cohabitants by ignoring occupational safety and health rules and regulations is prohibited.
8. Any interference in any kind of installation, equipment or furnishing of SR, in particular the fire protection system (smoke sensor + acoustic warning system), is prohibited.
9. Bringing and carrying animals into the room, excluding guide dogs and dogs assisting persons authorised to use such dogs, is prohibited.
ACTIONS FOLLOWING THE END OF USE
1. It is necessary to tidy up SR.
2. When leaving SR, it is always necessary to remember to close the windows and turn off household appliances and audio/video equipment. 
3. Before leaving, it is necessary to check if all electric devices are turned off.
4. It is necessary to protect SR against unauthorised access.
HOW TO ACT IN EMERGENCY CASES
1. Every accident or breakdown must be reported immediately to an employee of the administration office of HC, and the site of the event must be left in the same condition in which the accident occurred.
2.  In the case of a fire threat, an employee of the administration office of HC must be notified immediately.
3. In the case of a fire, it is necessary to make an attempt to extinguish it immediately by means of hand extinguishers, and if this is impossible – act as specified in the fire safety instruction.
GENERAL NOTES
1. Any matters not regulated in this Instruction must always be reported to an employee of the administration office of HC.
2. In any matters not regulated in this Instruction, other regulations valid on the premises of JUCM shall apply.
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