[image: image1.png]enNGie




	
	INSTRUCTION FOR USE OF THE LAUNDRY ROOM AND THE DRYER ROOM
	Date of issue: 20.09.2016

	
	
	Page 1 of 2

	
	
	Instruction no.: IU-39/2016




GENERAL INFORMATION
1. All persons using the laundry room and the dryer room located in Building B of the Hostel Complex (HC) at ul. Badurskiego 15 in Kraków, owned by the Jagiellonian University – Collegium Medicum (JUCM), are obliged to read this Instruction and comply with its rules.
2. Users of the laundry room/dryer room are obliged to:
· take care of equipment made available to them,
· use available equipment in accordance with its intended function, 
· keep order and tidiness.
3. The laundry room/dryer room may be used only by a person registered for residence in HC.
4. The laundry room/dryer room may be used only for non-commercial purposes.
PRIMARY CONDITIONS OF SAFE USE OF ROOMS
1. Devices of the laundry room/dryer room must be handled with due care so as to prevent their damage.
2. The laundry room must be regularly ventilated.
3. The laundry room/dryer room must be used so as not to disturb the peace of other inhabitants of HC.
4. After the end of use of the laundry room/dryer room, the room must be tidied up and brought to a relevant condition.
5. Washed clothes must be dried in automatic dryers or in the dryer room. 
6. Before washing, it is necessary to make sure if clothes to be washed does not contain any objects, including coins, safety pins, documents, handkerchiefs, etc.
7. Washing machines and dryers must be used in accordance with the operating instruction available in the laundry room. 
8. Each person using the laundry room/dryer room is obliged to notify the personnel of the hostel of any noticed defects, failures and shortages that affect the functioning of the laundry room/dryer room or its equipment.
9. Users of the laundry room/dryer room and its equipment are fully responsible for any damages caused to them, including damages caused by their guests.
PROHIBITED ACTIVITIES 
1. Using washing machines and dryers contrary to their intended function.
2. Making important changes in room furnishings, e.g., moving chairs out. 
3. Smoking in the laundry room/dryer room. 
4. Bringing in and storing materials or substances that may be dangerous to life, health or property or cause inconvenience to other inhabitants.
5. Interfering in systems installed in the laundry room/dryer room.
6. Consuming alcohol or other narcotic drugs.
7. Bringing and carrying animals into the room, excluding guide dogs and dogs assisting persons authorised to use such dogs, is prohibited.
HOW TO ACT IN EMERGENCY CASES
1. Every accident or breakdown must be reported immediately to an employee of the administration office of HC, and the site of the event must be left in the same condition in which the accident occurred.
2.  In the case of a fire threat, an employee of the administration office of HC must be notified immediately.
3. In the case of a fire, it is necessary to make an attempt to extinguish it immediately by means of hand extinguishers, and if this is impossible – act as specified in the fire safety instruction.
GENERAL NOTES
1. Any matters not regulated in this Instruction must always be reported to an employee of the administration office of HC.
2. In any matters not regulated in this Instruction, other regulations valid on the premises of JUCM shall apply.
3. Persons not complying with rules specified in this instruction may be asked to leave the building by an employee of the administration office of HC.
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